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HEALTH & SAFETY POLICY (Part 2) ( :

Organisation & Lines of responsibilities

BTCB Chairperson

In compliance with the Health and Safety Policy Part I, the responsibilities of the chair person are as follows:

· In liaison with and as advised by the H&S Director, will ensure that Part I (general statement of Policy) is reviewed on a regular basis or as and when deemed necessary.

· As advised by the H&S Director and with the services of the Secretary General, will ensure that Part I of the Health and Safety Policy is published/communicated to all BTCB Instructors and Officials.

· To receive recommendations on H&S matters from the H&S Director.

· To ensure that, via the Health and Safety Director, a yearly report is published at the BTCB AGM.

· To promote, as far as reasonably practicable, Health and Safety within the BTCB.

· In liaison with the BTCB Registrar be satisfied that proper and up to date insurance cover is provided to the BTCB.

· To chair any BTCB (EC) Health and Safety meetings (if in place) in the absence of the H&S Director.

· To ensure, with the agreement of the BTCB Executives and as far as reasonably practicable, that the necessary resources are made available for the promotion of Health and Safety within the BTCB Board.

BTCB Vice-chairperson

In compliance with the Health and Safety Policy Part I, the responsibilities of the Vice-chairperson are as follows:

· To carry out/assume the duties/responsibilities of the Chairperson in his/her absence.

· To assist in promoting Health and Safety within the BTCB.

· To be satisfied that accidents/dangerous occurrences investigations reports received from the H&S Director are passed on to the insurers, via the Registrar, without delay.

· To support the H&S Director when recommendations are received

· In liaison with the Health and Safety Director, support/assist in making arrangement for training in Health and Safety to be provided to BTCB Officials as and when required or requested.

BTCB Secretary-General & assistant Secretary-General

In compliance with the Health and Safety Policy Part I, the responsibilities of the BTCB Secretary-General and Assistant Secretary-General are as follows:

· To ensure that all Health and Safety communications are included in the BTCB newsletter ‘Kickback’ as and when requested by the BTCB Executives and the H&S Director.

· To keep records of matters relating to health and safety raised at BTCB Executive meetings or any other meetings attended in the capacity of Secretary/Assistant Secretary where Heath and Safety matters are raised/discussed.

· To assist in promoting Health and Safety within the BTCB.

BTCB Treasurer

In compliance with the Health and Safety Policy Part I, the responsibilities of the BTCB Treasurer are as follows:

· Make provision for resources to be available as and when instructed by the BTCB Executives.

· Assist in promoting Health and Safety within the BTCB Organisation.

BTCB REGISTRAR

In compliance with the Health and Safety Policy Part I, the responsibilities of the BTCB Registrar are as follows:

· Ensure that the BTCB is provided with a proper and up to date insurance cover.

· Ensure that insurance cover certificates are published via the BTCB newsletter once per year after renewal date.

· To ensure that all accident reports are communicated, without delay, to the BTC and the insurers.

·  To inform the chair/vice chair person and the BTCB health and safety Director when a serious accident has occurred.

· To ensure that all reports of serious accidents and/dangerous occurrences are communicated to the health and safety director without delay.

BTCB Technical Director

In compliance with the Health and Safety Policy Part I, the responsibilities of the Technical Director are as follows:

· To provide guidance/recommendations/advice on the BTCB grading syllabus in order to avoid, as far as reasonably practicable, injuries to students.

· To provide guidance on the teaching and use of dangerous techniques.

· To provide recommendations on the standard and type of equipment to be used when sparring or at competition level.

· To check that the venue for black belt grading complies with the relevant Health and Safety requirements. A copy of the risk assessment carried out by the owner of the premises should be obtained.

· To arrange for checks to be carried out on candidates for black belt grading to ensure that they wear the required body protection as necessary during the grading.

· To ensure that first aid/medical assistance is available at a black belt grading/course.

· To satisfy him/herself that the floor area used for black belt grading is free from substances likely to cause a candidate to fall, slip or trip.

· To satisfy him/herself that full consideration has been given to health and safety matters for the content of technical training courses run by the BTCB and/or the technical function of the BTCB.

· To ensure that the necessary eye/body protections are available and used when breaking takes place.

BTCB Health & Safety Director

Note:
The responsibilities and duties of the H&S Director will be limited to providing a service to the BTCB Board and its Executives only.

In compliance with the Health and Safety Policy Part I, the responsibilities of the Health & Safety Director are as follows:

· Provide advice and guidance on Health and Safety matters as and when requested by the BTCB Executives.

· If required, assist in the setting up and running of training courses applicable to Health and Safety.

· Chair H&S accident investigation as and when required/requested by the BTCB Board and/or enforcing authorities and provide guidance/advice, only and if requested, to the relevant Instructor to enable him/her to consider the implementation of corrective action.

· Promote Health and Safety within the BTCB organisation.

· Provide to the BTCB an annual report on Health and Safety.

· Receive, from the Registrar, details of accidents/dangerous occurrences.

· In liaison with the Registrar, keep records of all serious accidents/occurrences and provide statistics (if reports available) on the frequency and types of accidents/dangerous occurrences.

· To ensure that all Health and Safety matters reported to the BTCB are dealt with within an acceptable time limit.

· To establish systems and procedures for the reporting of accidents or/and dangerous occurrences and ensure that records are kept.

· To ensure that relevant information on health and safety matters is pass on to the BTCB instructors.

· If in place, chair the BTCB H&S committee meeting.

· Make recommendations to the Vice chairperson for the training in H&S within the BTCB Board and, as far as reasonably practicable, carry out the training.

· To liaise with the relevant H&S Authorities.

· Make the necessary arrangements for the passing on of relevant information on Health and Safety matters, in particular for the prevention of accidents, to all BTCB Instructors and Officials.

· Provide, in an advisory capacity only, advice/recommendation to the BTCB Instructors.
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