
BULK RENEWALS 
 
What is the Bulk Renewal Tool? 
The Bulk Renewal Tool lets administrators process renewals for many accounts at once 
(memberships and other add-ons).  
 
Instead of manually renewing individual member records, you select a group, confirm the renewals 
and run the operation in one go, reducing repetitive admin work and streamlining annual renewal 
cycles.  
 
Who can access it? 
Access is for users with admin-level privileges (club admins and equivalent). 
 
How to access and use it — step-by-step 
1. Login to your account - https://britishtaekwondo.sport80.com/    
2. Switch to your club administrator profile 
3. From the dashboard, navigate to <Admin> in the left-hand menu and then <Bulk Renewal> 
 

 
 
4. Select the renewal type, this will most likely be <British Taekwondo Membership>   
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5. Select the individuals you want to renew. You can also change types of Membership here  
e.g. A Tots Member becoming a Regular Member due to their age.  

 
Notes:  
The order the users are displayed are those who are due for renewal within the next 30 days, followed by those who lapsed 
most recently, and the list will only show those who are eligible for renewal. 
Only a maximum of 100 users can be bulk renewed at one time. 
 

 
 
 
6. Once the desired individuals have been selected, click <Bulk Renew> in the top right of the page, you will 

then be able to review the preview/summary that shows which members will be renewed. 
7. Click <Done> to execute the bulk renewal. The system will add these individuals to the basket for checkout.  
8. Go to your cart (Shopping trolley icon at the top) and select <Checkout> 
9. Fill out payment details and select <continue> / <pay now> 
 
This completes the bulk renewal process. 
 
An email will then be sent to the email of the ‘primary contact’ of each renewing member, welcoming them to 
British Taekwondo and will have a copy of their membership certificate attached. 


