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BTCB/BTC INSTRUCTORS’ COURSE

In early 2009 the British Taekwondo Council (BTC) decided to extend the expiry date of the Registered Instructor Certificate for instructors who had already expired or who expired before 31st December 2009 to 31st December 2009. 

This was because the Government planned to introduce the new Independent Safeguarding Authority (ISA) vetting and barring scheme in October 2009 and all instructors were going to be required to attend a new BTC course and be vetted through the new ISA scheme. The information on the new scheme is below.

The BTC have informed the BTCB that the Government have decided to delay the introduction of the ISA scheme until July 2010 at the earliest with full legal requirement for registration under the new scheme not being required until 2011.

With this in mind the BTC have decided that all instructors who now expire on the 31st December 2009 will be required to retake the BTC Instructor course and submit a new CRB disclosure. 

The BTCB has put together a new series of courses from October 2009 and instructors expiring on 31st December 2009 will be required to apply fore one of them. A list is attached below

The new BTC course now includes a section dedicated to the NEW BTC policy on Health and Safety in Schools. When this section has been completed instructors over 21 years old will receive a certificate confirming that they have attended the course and which can be presented to the Headmaster of a school if they are applying to teach Taekwondo at that school. 

The BTCB has implemented the British Taekwondo Council Instructor Course, to comply with current legislation and, in particular:

· Part 5 of the Police Act 1997

· The Child Protection Act 1999

· The Criminal Justice and Court Service Act 2000

Attendance is compulsory and all instructors must sit a BTC instructor’s course.  If instructors do not sit a course, they will not be able to get indemnity insurance cover and will not be permitted to teach. Additionally, instructors attending the course will be required to complete a Disclosure Scotland or Criminal Records Bureau enhanced disclosure application form, which will be forwarded by the BTC for processing.

From 2005 the BTCB and BTC required instructors to have CRB/Disclosure Scotland clearance, instructor’s insurance and a personal licence. Instructors will be required by law to renew their CRB/Disclosure Scotland clearance every two years.
The course includes all course material and the Enhanced Disclosure. The BTC course includes information on 

· Code of Conduct

· Insurance 

· Child protection

· Health and Safety 

· Health and Safety in Schools

· BTCB Policy

· CRB clearance

An application form is below and all instructors (and assistant instructors) will be expected to apply to take one of the courses before the end of the year.

WHAT YOU NEED TO BRING TO THE COURSE
All attendees must bring the documentation detailed below and not complete any forms until the end of the course. All attendees must bring the documents listed either in Section 1 or 2 and bring everything listed in section 3.

Section 1

1. A passport or photo driving licence

A passport or photo driving licence are preferred as they have a photo of you on them and you do not need to bring any other form of identification

Plus a photocopy of the passport or photo driving licence.

2. An original and a photocopy of a utility bill or bank statement (delete all account numbers) showing your address to confirm your place of residence.

Section 2

If you do not have a passport or photo driving licence then you must bring either a birth certificate or marriage certificate.

If you bring a birth or marriage certificate you must also bring seven additional types of identification with your address on. These could include

· a bank statement

· gas bill

· electricity bill

· phone bill

· council tax bill

· TV licence

· letter from employer confirming identity

· inland revenue letter

Section 3

1. Two passport sized photos with one signed on the back by a person who knows you to confirm your identity

2. National Insurance number

3. Details of previous addresses for the past 10 years

4. Sandwiches and a drink as this is a 5 hour course

5. A pen, paper, glue stick and stapler

You will receive the BTC packs on the day of the course

Please do not complete the CRB form or the registered instructor form until the end of the course as there are specific instructions on how to do this given out as part of the slide presentation.

CHEQUES: CHEQUES PAYABLE TO BTCB FOR ₤80.00 PER PERSON ATTENDING

	BRITISH TAEKWONDO CONTROL BOARD

                          BTC INSTRUCTOR COURSE APPLICATION FORM

Complete all sections fully and return forms to BTCB, with cheques for £80 per head (except the Doncaster Course which is £85 due to higher hall hire costs)  , payable to British Taekwondo Control Board (WTF). Send completed forms BY THE CLOSING DATE)  to:

Derek Matthews, 115 Gayhurst, Hopwood Road, Walworth, London, SE17 2BW
PLEASE COMPLETE IN BLOCK CAPITALS.

	YOUR NAME
	     

	DATE OF BIRTH
	     

	
	

	YOUR ADDRESS
Street
	     

	Town
	     

	County
	     

	Post Code
	     

	
	

	TELEPHONE No
	     

	

	BTCB Membership No.
	M
	     
	Expiry Date
	     

	(The BTCB membership number begins with the letter M and is on your licence slip.)

	Indemnity Insurance No.
	BTC
	     
	Expiry Date
	     

	(The BTC indemnity number is on your BTC instructor insurance certificate.)

	Course date applied for
	     
	

	Course location
	     

	

	OFFICIAL USE ONLY

	Course Instructor 
	     

	
	Yes? (Cross)
	
	(Day)
	(Month)
	(Year)

	Confirm attended course
	
	Date attended
	     
	     
	     

	
	
	
	

	Disclosure form completed
	 FORMCHECKBOX 

	
	

	Disclosure form sent to BTC
	 FORMCHECKBOX 

	Date sent
	     
	     
	     

	
	
	
	
	
	

	Fee paid
	 FORMCHECKBOX 

	
	
	
	

	Cheque number 
	     
	Cheque date
	     
	     
	     

	Cheque name 
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